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AGENDA
October 9, 2017

5:45 PM

Parish Council Meeting Room

 

 

NOTICE TO THE PUBLIC: If you wish to address the Council, please complete the "Public Wishing to
Address the Council" form located on either end of the counter and give it to either the Chairman or the Council
Clerk prior to the beginning of the meeting. Individuals addressing the council should be respectful of others in
their choice of words and actions. Thank you.

ALL CELL PHONES, PAGERS AND ELECTRONIC DEVICES USED FOR COMMUNICATION
SHOULD BE SILENCED FOR THE DURATION OF THE MEETING

INVOCATION

PLEDGE OF ALLEGIANCE

CALL MEETING TO ORDER

ROLL CALL

1. RESOULTION: Concurring with the Parish Administration to award Bid #17-UTL-33 Annual Utilities
Maintenance Contract to Norris & Boudreaux (2018 contract).

2. RESOLUTON:  Authorizing the Parish President to enter into a Cooperative Endeavor Agreement with the
Finding our Roots to provide $15,000 for the improvement of facilities and to further the benefits the
organization provides contingent upon the approval of the Legal Department.

3. RESOLUTON:  Authorizing the Parish President to execute an application form to the Louisiana Highway
Safety Commission (LHSC) for the Federal Fiscal Year 2017/2018 LHSC Grant for the Houma Police
Department of the Terrebonne Parish Consolidated Government; and to address other matters relative thereto.

4. Consider the introduction of an ordinance to amend the 2017 Adopted Operating Budget and 5-Year



Capital Outlay of the Terrebonne Parish Consolidated Government for the following items and
provide for related matters:

 
I. CDBG Program, $1,000

II. HOME Investment Partnerships Program, $2,129
III. Group Insurance Fund, $500,000
IV. Re-class Several CDBG Recovery Projects, Net Affect - $0
V. Brady Bridge Replacement, $200,000

VI. Petit Caillou Drainage, $500,000
VII. Bayou Black Pump Station, $900,000

VIII. Bayou Terrebonne Pump Station, $350,000
IX. East Side Safe Room, $55,617
X. South La. Wetlands Discovery Center, ($735,500)

XI. Civic Center, $317,896
and call a public hearing on October 25, 2017 at 6:30 p.m.
 
 

5. Consider the introduction of an ordinance to amend the 2017 Adopted Operating Budget of the Terrebonne
Parish Consolidated Government for the following item and to provide for related matters:
Sanitation Fund, $100,000
and calling a public hearing on said matter on October 25 at 6:30 pm

6. To review the 2018 Proposed Budget for the following departments/agencies:
Parish Council                    
Council Clerk
City Court
District Court
Parish President
Finance/Accounting
Finance/Customer Service
Legal Services
Planning Department/Admin/Zoning
Planning Department/Code Violation/Compliance
Coroner's Office
Health and Welfare
Planning Department/Museums
Publicity
Economic Development/other
Planning Department/Marina
Juvenile Detention Center
Finance/Purchasing-Warehouse
Finance/Information Technology
Animal Control
Recap Utility Funds (Electric/Gas/GIS)
Sanitation Fund
City Marshal
TEDA
 
 

7. Adjourn



Category Number: 
Item Number:

Monday, October 9, 2017

Item Title:
INVOCATION

Item Summary:
INVOCATION



Category Number: 
Item Number:

Monday, October 9, 2017

Item Title:
PLEDGE OF ALLEGIANCE

Item Summary:
PLEDGE OF ALLEGIANCE



Category Number: 
Item Number: 1.

Monday, October 9, 2017

Item Title:
#17-UTL-33 Annual Utilities Maintenance Contract

Item Summary:
RESOULTION: Concurring with the Parish Administration to award Bid #17-UTL-33 Annual Utilities
Maintenance Contract to Norris & Boudreaux (2018 contract).

ATTACHMENTS:
Description Upload Date Type
exec sum 9/28/2017 Executive Summary
Res 9/28/2017 Resolution
bid docs 9/28/2017 Backup Material



 
   

EXECUTIVE SUMMARY 
 (REQUIRED FOR ALL SUBMISSIONS) 

PROJECT TITLE 
Resolution: Parish Project  #17-UTL-33 Annual Utilities Maintenance Contract  

 

 

PROJECT SUMMARY (200 WORDS OR LESS) 
A Resolution to award Parish Project #17-UTL-33 Annual Utilities Maintenance Contract to 

Norris & Boudreaux Contractors.   

 

PROJECT PURPOSE & BENEFITS (150 WORDS OR LESS) 
Work consists of furnishings labor, material and equipment to accomplish miscellaneous repair  

for Department of Utilities/Gas. 

 

TOTAL  EXPENDITURE 
 

$162,731.00 

AMOUNT SHOWN ABOVE IS:  (CIRCLE ONE) 

ACTUAL ESTIMATED 

IS PROJECTALREADY BUDGETED:  (CIRCLE ONE) 

N/A NO YES 
 IF YES AMOUNT 

BUDGETED: 
$162,731.00 

 

COUNCIL DISTRICT(S) IMPACTED (CIRCLE ONE) 

PARISHWIDE 1 2 3 4 5 6 7 8 9 

 

Angela Guidry, Purchasing Manager    September 28, 2017  

                 Signature       Date 



 

OFFERED BY:  

SECONDED BY: 

 

RESOLUTION NO. _______________ 

 
A Resolution to award Parish Project #17-UTL-33 for the Terrebonne Parish 
Consolidated Government to Norris & Boudreaux Contractors in the amount of One 
Hundred Sixty Two Thousand, Seven Hundred Thirty One Dollars and Zero Cents 
($162,731.00). 

 
WHEREAS, on September 19, 2017, bids were received by the Terrebonne Parish 

Consolidated Government, Purchasing Division for Project #17-UTL-33 for the Annual Utilities  
Maintenance Contract, and  
 

WHEREAS, after careful review by the Utilities Department / Gas Distribution Division 
it has been determined that the bid price of One Hundred Sixty Two Thousand, Seven Hundred 
Thirty One Dollars and Zero Cents ($162,731.00) from Norris & Boudreaux Contractors should 
be accepted as per the attached documents, and 

 
WHEREAS, quantities stated are given as a general guide for bidding, Terrebonne 

Parish Consolidated Government Utilities Department / Gas Distribution Division reserves the 
right to increase or decrease quantities as needed at the same unit prices, and  

 
WHEREAS,  the Contract shall be effective from January 1, 2018, or after signing of the 

contract until December 31, 2018.  The Terrebonne Parish Consolidated Government may 
exercise an option to extend the contract for up to a one (1) year period at the same unit prices. 
 

  WHEREAS, the Parish Administration has concurred with the recommendation that the 
bid of Norris & Boudreaux is the lowest responsive bid for Bid #17-UTL-33 Annual Utilities 
Maintenance Contract as per the attached bid forms, and 
 

NOW THEREFORE BE IT RESOLVED, that the Terrebonne Parish Council on 
behalf of the Terrebonne Parish Consolidated Government, awards the above mentioned to 
Norris & Boudreaux Contractors and that the Parish President and all other appropriate parties be 
and they are hereby, authorized to execute any and all contract documents associated therewith. 
 
THERE WAS RECORDED: 
 
YEAS: 
 
NAYS: 
 
NOT VOTING: 
 
ABSENT: 

















































Category Number: 
Item Number: 2.

Monday, October 9, 2017

Item Title:
Finding our Roots

Item Summary:
RESOLUTON:  Authorizing the Parish President to enter into a Cooperative Endeavor Agreement with the
Finding our Roots to provide $15,000 for the improvement of facilities and to further the benefits the
organization provides contingent upon the approval of the Legal Department.

ATTACHMENTS:
Description Upload Date Type
Executive Summary 10/4/2017 Executive Summary
Resolution 10/4/2017 Resolution
Back Up 10/4/2017 Backup Material



 
 

EXECUTIVE SUMMARY 
 (REQUIRED FOR ALL SUBMISSIONS) 

PROJECT TITLE 
A resolution authorizing the Parish President to enter into a Cooperative Endeavor Agreement 

with the Finding our Roots to provide $15,000 for the improvement of facilities and to further 

the benefits the organization provides 

 

 

PROJECT SUMMARY (200 WORDS OR LESS) 
Finding our Roots is a non-profit corporation operating in Terrebonne Parish, Louisiana and is 

the first museum dedicated to preserving the history and culture of black communities in Terrebonne, 

Lafourche and St. Mary Parishes and is tourist destination furthering the public interest of tourism, 

culture and education, and TPCG believes a donation to Finding our Roots will provide equal or greater 

economic and/or educational benefits to Terrebonne Parish; 

 

  

 

PROJECT PURPOSE & BENEFITS (150 WORDS OR LESS) 

See above 

 

TOTAL  EXPENDITURE 
$15,000 

AMOUNT SHOWN ABOVE IS:  (CIRCLE ONE) 

ACTUAL ESTIMATED 

IS PROJECT ALREADY BUDGETED:  (CIRCLE ONE) 

N/A NO YES 
 IF YES AMOUNT 

BUDGETED: 
$15,000 

 

COUNCIL DISTRICT(S) IMPACTED (CIRCLE ONE) 

(PARISHWIDE) 1 2 3 4 5 6 7 8 9 

 

 

s/Kandace M. Mauldin     June 6, 2017 

                        Signature       Date 



                           
 

A resolution authorizing the Parish President to enter into a Cooperative Endeavor 

Agreement with the Finding our Roots to provide $15,000 for the improvement of 

facilities and to further the benefits the organization provides 
 

WHEREAS, Article VII, Section 14 of the Louisiana Constitution further provides that 
“For a public purpose, the state and its political subdivisions or political corporations may engage 
in cooperative endeavors with each other, with the United States or its agencies, or with any public 
or private association, corporation or individual”; and, 
  

WHEREAS, Louisiana Constitution Article VI, Section 20,  Louisiana Revised Statutes 
33:1324 and Section 1-07 of the Terrebonne Parish Charter provides “the parish government is 
authorized, as provided by state law, to enter into joint service agreements or cooperative efforts 
with other governmental agencies and political subdivisions”; and, 
 

WHEREAS, ROOTS, a non-profit corporation operating in Terrebonne Parish, Louisiana 
and  

 
WHEREAS, ROOTS is the first museum dedicated to preserving the history and culture of 

black communities in Terrebonne, Lafourche and St. Mary Parishes and is tourist destination 
furthering the public interest of tourism, culture and education, and  
 

WHEREAS, TPCG believes a donation to ROOTS will provide equal or greater economic 
and/or educational benefits to Terrebonne Parish; 
 
 NOW, THEREFORE BE IT RESOLVED, by the Terrebonne Parish Council (Budget 
and Finance Committee), on behalf of the Terrebonne Parish Consolidated Government, hereby 
authorizes the Parish President to enter into a Cooperative Endeavor Agreement pending Legal 
review with the Finding our Roots for an amount not to exceed $15,000. 



COOPERATIVE ENDEAVOR AGREEMENT 
BETWEEN TERREBONNE PARISH CONSOLIDATED GOVERNMENT AND 

FINDING OUR ROOTS, INC.   
 

ARTICLE I. 
  
1.0  This Agreement has been entered into on the dates set forth herein by and between: 

 
TERREBONNE PARISH CONSOLIDATED GOVERNMENT, (herein 
sometimes referred to as “TPCG”), a political subdivision of the State of 
Louisiana, herein represented by Gordon E. Dove, President of Terrebonne 
Parish Consolidated Government; and  
 
FINDING OUR ROOTS, INC. (TAX ID#81-1681623) (herein sometimes 
referred to as “ROOTS”), a Louisiana non-profit corporation, whose mailing 
address is 109 Bisland Street, Houma, Louisiana 70360, herein represented by its 
duly authorized President, Margie Scoby; 

 
who, in order to serve the public for the purposes hereinafter stated, declared and acknowledged, as 
follows: 
 
1.1  WHEREAS, Article VII, Section 14 of the Louisiana Constitution further provides that “For a 
public purpose, the state and its political subdivisions or political corporations may engage in 
cooperative endeavors with each other, with the United States or its agencies, or with any public or 
private association, corporation or individual”; and, 
  
1.2  WHEREAS, Louisiana Constitution Article VI, Section 20,  Louisiana Revised Statutes 33:1324 
and Section 1-07 of the Terrebonne Parish Charter provides “the parish government is authorized, 
as provided by state law, to enter into joint service agreements or cooperative efforts with other 
governmental agencies and political subdivisions”; and, 
 
1.3  WHEREAS, ROOTS, a non-profit corporation operating in Terrebonne Parish, Louisiana and  

 
1.4 WHEREAS, ROOTS is a museum dedicated to preserving the history and culture of black 
communities in Terrebonne, Lafourche and St. Mary Parishes and is tourist destination furthering 
the public interest of tourism, culture and education, and  
 
1.5 WHEREAS, TPCG acknowledges that there is a reasonable expectation that a donation to 
ROOTS will provide equal or greater economic, cultural and/or educational benefits to Terrebonne 
Parish which will exceed the value of the obligations of TPCG contained herein thereby serving a 
public purpose;  
 

1.6 WHEREAS, Terrebonne Parish Council finds that any expenditure or transfer of public funds 
according to the terms of this cooperative endeavor, taken as a whole, is not gratuitous, and that it 
has a demonstrable, objective and reasonable expectation of receiving at least equivalent value in 
exchange for the expenditure or transfer of its own public funds and in recognition of Terrebonne 
Parish Ordinance No. 8796; and     
 
1.7 NOW THEREFORE, in consideration of the mutual covenants herein contained, the 
Terrebonne Parish Consolidated Government and ROOTS, each represented by the undersigned, 
duly authorized to act herein respectively, agree to the following: 
 
 ARTICLE  II.  PURPOSE 
 
2.1 The purpose of this cooperative agreement between Terrebonne Parish Consolidated 
Government and ROOTS is for the purpose of economic development, tourism as well as cultural 
and educational benefits which taken as a whole is not gratuitous, and that it has a demonstrable, 
objective and reasonable expectation of receiving at least equivalent value in exchange for the 
transfer of public funds to maintain and renovate the ROOTS facility and record keeping functions.  
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ARTICLE III.  SCOPE OF SERVICES 

 
3.1 TPCG shall donate fifteen thousand ($15,000) dollars to ROOTS for the improvement of 

facilities and to further the benefits the organization provides by updating technology and 
documentation by the purchase of computer equipment. The purpose is to assist the public in 
economic benefit, including but not limited to tourism, culture and education to the community.   

 
3.2 Parties agree that ROOTS is responsible for the maintenance and upkeep of the facility per 

paragraph six (¶ 6) of its executed Facility Usage Contract, attached as Exhibit A. TPCG is not 
responsible for doing any construction-selection, contracts, or overseeing work. The 
administration of the funds and just and objective distribution of funds shall further the 
expressed purposes of this Agreement. No funds shall be used for an impermissible public 
purpose. 

 
3.3 ROOTS agrees to provide TPCG with any and all documentation, upon TPCG request, that this 

money has been used only in furtherance of a public purpose. ROOTS shall provide adequate 
accounting of records and receipts for the distribution to Terrebonne Parish Consolidated 
Government, upon request.  

 
 

ARTICLE IV. TERM  
 
4.1  The term of this Agreement is a one-time funded donation. 
 

ARTICLE V.  TERMINATION 
 

5.1 This agreement shall be terminated under any or all of the following conditions: 
 

5.1.1 By written mutual agreement and consent of the parties hereto. 
 
5.1.2 For convenience: By thirty (30) days written notice by TPCG to ROOTS.   
 
5.1.3 For cause: By either party as a consequence of the failure of the other party to 
comply with the terms and conditions of this Agreement in a satisfactory manner, proper 
allowance being made for circumstances beyond the control of the parties. 

 
 

ARTICLE VI.  INDEMNIFICATION 
 
6.1 To the fullest extent permitted by law ROOTS shall protect, defend, indemnify, save and 
hold harmless the Terrebonne Parish Consolidated Government from and against any and all 
claims, demands, expense, losses, suits, costs, actions, fines, penalties, and liability, whether actual 
or alleged, arising out of or resulting from injury, sickness, asbestos, lead, hazardous materials, 
disease or death to any person or the damage, loss, expense or destruction of any property, 
including loss of use resulting there from, which may occur, be caused by, or in any was result from 
any damages sustained by an ROOTS participant while in the course and scope of his or her duties 
under the employment of TPCG, or which may occur, be caused by, or in any was result from any 
actual or alleged act, omission, negligence, misconduct, or strict liability of ROOTS, its agents, 
contractors, sub-contractors, partners, affiliates, directors, officers, employees, servants, volunteers, 
anyone directly or indirectly employed by it, or anyone for whose acts it may be liable, related to the 
performance or non-performance of the contract herein entered into, including any and all costs, 
fines, damages (special, general, or punitive) penalties, expense and/or attorney fees, including but 
not limited to expert witness fees, incurred by the TPCG as a result of any such claims, demands, 
losses and/or causes of action including any costs associated with the enforcement of this 
indemnity provision except those arising out of the sole negligence of TPCG. ROOTS shall 
investigate, adjust, settle, contest to resolution, resist claims, handle, respond to, provide defense 
for and defend any such claims, demands, proceedings, judgments, or suits at its sole expense 
related thereto, even if such claim, proceeding, judgment, demand or suit is groundless, false or 
fraudulent.  TPCG shall not waive any immunity to which it is entitled under law.  
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ARTICLE VII.  NO WAIVER 

 
7.1 The failure of the either party to enforce any of the terms of this Agreement or to provide 
any of the supporting documentation in any particular instance shall not constitute a waiver of, or 
preclude the subsequent enforcement of, any or all of the terms or conditions of this Agreement. 
 
 

ARTICLE VIII.  COVENANT AGAINST CONTINGENT FEES 
 
8.1  ROOTS warrants that it has not employed or retained any entity or person to solicit or 
secure this Agreement, and that it has not paid or agreed to pay any entity or person any fee, 
commission, percentage, brokerage fee, gift, or any other consideration contingent upon or resulting 
from the making of this Agreement. For breach or violation of this warranty, the TPCG shall have 
the right to annul this Agreement without liability or, in TPCG’s discretion, to deduct from the 
contract price or consideration, or otherwise recover the full amount of such fee, commission, 
percentage, brokerage fee, gift, or contingent fee. 
 

 
ARTICLE IX.  ENTIRE AGREEMENT/AMENDMENT 

 
9.1 This Agreement, including any attachments that are expressly referred to in this Agreement, 
contains the entire agreement between the parties and supersedes any and all agreements or 
contracts previously entered into between the parties. No representations were made or relied upon 
by either party, other than those that are expressly set forth. This Agreement may be modified or 
amended at any time by mutual consent of the parties, provided that, before any modification or 
amendment shall be operative and valid, it shall be reduced to writing and signed by both parties. 
 
9.2 The recitation and preambles of this agreement are hereby made a part of the terms and 
conditions of this agreement. 
 

ARTICLE X.  COMPLIANCE WITH LAWS 
 
10.1 The parties hereto and their employees, contractors, and agents shall comply with all 
applicable federal, state, and local laws and ordinances in carrying out the provisions of this 
agreement. 

 
ARTICLE XI.  CHOICE OF LAW AND VENUE 

 
11.1 To the fullest extent allowed by law, this agreement shall be governed and interpreted by 
Louisiana Law and the provisions of this agreement shall be enforced and brought in the Thirty-
Second Judicial District Court, Terrebonne Parish, Louisiana. 
 

ARTICLE XII.  SEVERABILITY 
 
12.1 In case any one or more of the provisions contained in this agreement shall for any reason 
be held to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or 
unenforceability shall not affect any other provisions thereof and this agreement shall be 
considered as if such invalid, illegal, or unenforceable provision had never been contained in this 
agreement. 
 

ARTICLE XIII.  FINANCIAL DISCLOSURE 
 

13.1  TPCG may be audited in accordance with La. R.S. 24:513. If the amount of public funds 
received by the ROOTS is below the amount for which an audit is required under La. R.S. 24:513, 
the TPCG shall monitor and evaluate the use of the funds to ensure effective achievement of the 
project goals and objectives. 
 

ARTICLE XIV.  AUDIT CLAUSE 
 
14.1  It is hereby agreed that the Legislative Auditor of the State of Louisiana, and/or the Office 
of the Governor, Division of Administration auditors shall have the option of inspecting and 
auditing all data, records and accounts of the ROOTS which relate to this Agreement, upon request. 



Cooperative Endeavor Agreement, TPCG /ROOTS 
Page 4 of 5 

 

 
 

ARTICLE XV.  FISCAL FUNDING (NON-APPROPRIATION)  
 

15.1  In the event funds are not budgeted or appropriated in any fiscal year for payments due 
under this Agreement for the then current or succeeding fiscal year, this Agreement shall impose no 
obligation on the TPCG or the ROOTS as to such current or succeeding fiscal year, and said 
Agreement shall become null and void, and no right of action shall accrue to the benefit of the 
ROOTS or TPCG, their successors or assigns for any further payments. 
 

ARTICLE XVI.  DISCRIMINATION CLAUSE 
 
16.1  ROOTS agrees to abide by the requirements of the following as applicable: Title VI and VII 
of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal 
Executive Order 11246, the Federal Rehabilitation Act of 1973, as amended, the Vietnam Era 
Veteran's Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972, as 
amended, the Age Act of 1975, as amended, and ROOTS agrees to abide by the requirements of the 
Americans with Disabilities Act of 1990, as amended. ROOTS agrees not to discriminate in its 
employment practices, and will render services under this contract without regard to race, color, 
religion, sex, sexual orientation, national origin, veteran status, political affiliation, or disabilities. 
ROOTS acknowledges and agrees that any act of unlawful discrimination committed by ROOTS, or 
any other failure to comply with these statutory obligations when applicable shall be grounds for 
termination of this Agreement. 
 

ARTICLE XVII.  LEGAL COMPLIANCE 
 
17.1  The TPCG shall comply with all federal, state, and local laws and regulations, including, 
specifically, the Louisiana Code of Governmental Ethics (R.S. 42:1101, et seq.) in carrying out the 
provisions of this Agreement. 
 

ARTICLE XIII.  FORCE MAJEURE 
 

18.1  Neither party to this Agreement shall be responsible to the other party hereto for any delays 
or failure to perform caused by any circumstances reasonably beyond the immediate control of the 
party prevented from performing, including, but not limited to, acts of God. 

 
ARTICLE XIX.  EMPLOYMENT OF TPCG PERSONNEL 

 
19.1  ROOTS certifies that it has not employed and will not employ any person to engage in the 
performance of this Agreement who is presently, or at the time of such employment, an employee 
of the TPCG. 
 

ARTICLE XX.  NOTICES 
 
20.1 All notices and other communications pertaining to this Agreement shall be in writing and 
shall be transmitted either by personal hand-delivery (and receipted for) or deposited in the United 
States mail, as certified mail, return receipt requested and postage prepaid, to the other party 
addressed as follows: 
 
 20.1.1  Terrebonne Parish Consolidated Government 
  Attn: Gordon Dove, Sr., Parish President 
  8026 Main Street 
  Houma, LA 70360 
 
 
 20.1.2. Finding Our Roots  

Attn: Margie Scoby  
109 Bisland Street  
Houma LA 70360 
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ARTICLE XXI.  SIGNATURES 
 

IN WITNESS WHEREOF, the parties hereto have caused this Cooperative Endeavor 
Agreement to be signed by the undersigned duly authorized representative of the ROOTS for the 
uses, purposes, benefits and considerations herein expressed, in the presence of the undersigned 
competent witnesses, at Houma, Louisiana, on the date hereafter shown, to be effective as of the 
date stated above, after a due reading of the whole document. 
 
WITNESSES:                                                  FINDING OUR ROOTS, INC. 
                                                                                                                                                          
____________________________  
                 
     
____________________________                   By: ____________________________________ 
                                                                   MARGIE SCOBY   (Date) 
            PRESIDENT 

 
 
IN WITNESS WHEREOF, the parties hereto have caused this Cooperative Endeavor 

Agreement to be signed by the undersigned duly authorized representative of TPCG, for the uses, 
purposes, benefits and considerations herein expressed, in the presence of the undersigned 
competent witnesses, at Houma, Louisiana, on the date hereafter shown, to be effective as of the 
date stated above, after a due reading of the whole document. 

 
                                                                           TERREBONNE PARISH            
WITNESSES:                                                   CONSOLIDATED GOVERNMENT 
                                                                                                                                                          
____________________________  
                 
     
____________________________                   By: ____________________________________ 
                                                                   GORDON E. DOVE   (Date) 

   PRESIDENT 
 
 



Category Number: 
Item Number: 3.

Monday, October 9, 2017

Item Title:
Louisiana Highway Safety Commission (LHSC) funding in Federal Fiscal Year 2017/2018

Item Summary:
RESOLUTON:  Authorizing the Parish President to execute an application form to the Louisiana Highway
Safety Commission (LHSC) for the Federal Fiscal Year 2017/2018 LHSC Grant for the Houma Police
Department of the Terrebonne Parish Consolidated Government; and to address other matters relative thereto.

ATTACHMENTS:
Description Upload Date Type
ExecutiveSummary form.docx 10/5/2017 Executive Summary
2016-2017 LHSC Resolution.doc 10/5/2017 Resolution
Instruction Letter 2018-30-26 Houma
Police Department.docx 10/5/2017 Backup Material

2018-30-26 Houma PD FFY18 contract-
TC.pdf 10/5/2017 Backup Material



 
 

EXECUTIVE SUMMARY 
 (REQUIRED FOR ALL SUBMISSIONS) 

PROJECT TITLE 
Louisiana Highway Safety Commission (LHSC) funding in Federal Fiscal Year 2017/2018 

 

PROJECT SUMMARY (200 WORDS OR LESS) 
Attached are the LHSC project summary areas from the Louisiana Highway Safety Commission 
(LHSC) 

 

PROJECT PURPOSE & BENEFITS (150 WORDS OR LESS) 
Attached are the LHSC purpose areas from the Louisiana Highway Safety Commission (LHSC) 

 

TOTAL  EXPENDITURE 
$92,377.00 

AMOUNT SHOWN ABOVE IS:  (CIRCLE ONE) 

ACTUAL ESTIMATED 

IS PROJECTALREADY BUDGETED:  (CIRCLE ONE) 

N/A NO YES 
 IF YES AMOUNT 

BUDGETED: 
 

 

COUNCIL DISTRICT(S) IMPACTED (CIRCLE ONE) 

PARISHWIDE 1 2 3 4 5 6 7 8 9 

 

 

_______________________________________  ___________________________ 

                          Signature       Date 



OFFERED BY:  
SECONDED BY:   

 
RESOLUTION NO. __________ 

 
A resolution authorizing the Parish President to execute an application 
form to the Louisiana Highway Safety Commission (LHSC) for the 
Federal Fiscal Year 2017/2018 LHSC Grant for the Houma Police 
Department of the Terrebonne Parish Consolidated Government; and to 
address other matters relative thereto.  

 
 
 
 WHEREAS, the Houma Police Department of the Terrebonne Parish 
Consolidated Government has been approved to implement an application for a grant 
from the Louisiana Highway Safety Commission (LHSC) for the Federal Fiscal Year 
2017/2018 LHSC Grant in the amount of Ninety Two Thousand Three Hundred and 
Seventy Seven dollars ($92,377.00) for the Terrebonne Parish Consolidated Government, 
The Funding will provide grant funding to improve the effectiveness and safety of our 
Police Officers by providing them with overtime to address highway safety issues and, 
 
 WHEREAS, the Parish Administrative staff and the Parish Finance Department 
will oversee the application process in the implementation and meeting all the 
requirements set forth by the Louisiana Highway Safety Commission (LHSC)  and, 
 
 NOW, THEREFORE BE IT RESOLVED, that the Terrebonne Parish Council 
on behalf of the Terrebonne Parish Consolidated Government, authorizes the Parish 
President to execute any and all necessary documents to implement the grant from the 
Louisiana Highway Safety Commission (LHSC) and to address other matters relative 
thereto.  



 
 

 

P.O. BOX 66336, BATON ROUGE, LA  70896  (225) 925-6991 

www.lahighwaysafety.org   

  
 

 

 

 

 

October 5, 2017 
 
 

Cpt. Bobbie O’Bryan 
Project Director 
Houma Police Department 
500 Honduras Street 
Houma, Louisiana  70360 
 

Re:   Houma Police Department Overtime Traffic Safety Enforcement 
         2018-30-26 
         $92,377.00 
 

Dear Captain O’Bryan: 
 

Thank you for partnering with the Louisiana Highway Safety Commission (LHSC) to reduce the number of 
fatal and injury crashes in Louisiana.  Please review the attached electronic sub grant agreement carefully and 
review the LHSC Sub grant Manual at LHSC Manual for Subgrants for more information regarding your sub 
grantee responsibilities.   

 

If revisions and/or corrections are necessary, immediately contact the LHSC Program Coordinator listed below 
to discuss the necessary changes.  

 

If no revisions and/or corrections are necessary, then please print two copies of the sub grant agreement, one 
copy of the Single Audit Letter, one copy of the IRS W-9 Form, and one copy of the Vendor Location Form 
(See the new attached process for vendors (which you are) on the Vendor Registration In LAGOV 

information instruction letter that is provided).   If you are interested, a form for Electronic Fund Transfer 
(EFT) is enclosed. Please follow instruction on the form.  If you elect to have EFT for reimbursements, we also 
will need a copy of the EFT form submitted with your signed contract for our files.  

 

Please obtain the required original signatures and initials on the printed sub grant agreement and forms, and 
return the following items to our office at the address below no later than two weeks after receipt: 

 
� Two Signed Sub grant Agreements with Original signatures 
� Two Initialed Budget Summary page (Initialed by Authorizing Official ONLY) 
� Two Initialed Terms and Conditions pages (Initialed by Authorizing Official ONLY) 
� One Single Audit Letter 
� One IRS W-9 Form and One Vendor Location Form completed and signed. (NOTE: vendor location   
      form is used to mail reimbursement payments. Please make sure your remit address is correct) 

� Subgrant Manual Acknowledgement Form  
 

Please do not perform any work until your sub grant agreement has been finalized, and you receive a letter 
authorizing you to begin work.  

 

If you have any questions, please contact the LHSC Program Coordinator listed below at 225-925-6991. 
 

Sincerely, 
Ruth Zander for 

Lyrica C. Johnson, MPA        
Program Coordinator III 
LCJ:rz 



LOUISIANA HIGHWAY SAFETY COMMISSION

FFY 2018 CONTRACT

Prior Year CFMS# SRM#  

Project Title: LHSC Project 

Number:

Term of Contract: 100% Police Traffic Services

Begin: End: %

%

Contracting Agency: Implementing Agency:

Phone # Phone #

Fax# Fax#

E-mail: E-mail:

Agency Type:
Federal Tax 

ID #:
DUNS #:  969016468

CFDA# RPTG CODE OBJECT AMOUNT

`` $92,377.00

Acceptance of Conditions:

Authorizing Official Title Project Director Title

DATE SIGNATURE DATE

Phone # 985-873-6383 Phone #

Fiscal Officer Title STATE OF LOUISIANA
Katara A. Williams, Ph. D.

DATE Executive Director and DATE

Phone # 985-873-6383 Governor's Highway Safety Representative

Phone # (225) 925-6991

Kandace Mauldin Chief Financial Officer

SIGNATURE

LHSC CONTRACT Amount 

Agency Matching Funds

SIGNATURE

Anticipated Program Income

It is understood and agreed by the undersigned that any funds received as a result of this subgrant are subject to all State and 

Federal Regulations.  This subgrant is subject to the terms of the LHSC Subgrant manual (LHSC Format #1 available at 

http://www.lahighwaysafety.org/grant.html) and appendices, budget summary, and project description.  It is also agreed that this 

project will constitute an official part of the Highway Safety Program of the State of Louisiana.  This project will meet all 

administrative regulations and executive orders of the National Highway Traffic Safety Administration.  My signature below and 

initials on the bottom of Budget Summary and Project Description pages indicate that I have read and will comply with all terms 

and conditions of this subgrant.

Gordon Dove Parish President

Total PROJECT COST  $92,377.00

CaptainBobbie O'Bryan

Section 164AL - Repeat Offender
20.608 2840 3560/01

FAIN # 69A375-18-3-0000-1640-LA-A

Local Government Agency 726001390

Source of Funds:

Section 402 - State and Community Highway Safety
20.600 2827

FAIN # 69A375-18-3-0000-4020-LA-0

985-873-6383

985-873-6895

bobryan@tpcg.org

 

  

 

Houma Police Department Same as Contracting Agency

500 Honduras Street  

Houma, LA  70360  

2018-30-26

Priority 

Program 

Area(s):

October 1, 2017 September 30, 2018

2000225479

Overtime Traffic Safety Enforcement

985-873-6383

$65,897.00

$26,480.003560/01

mailto:vdavis@4thda.org
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Fax # (225) 922-0517



LOUISIANA HIGHWAY SAFETY COMMISSION

FFY 2018 CONTRACT

Agency: Houma Police Department REV072013 2018-30-26

1.  PERSONAL SERVICES (Salaries and Benefits) TOTAL

Agency PROJECT

Funding Source #Hrs Hrly Rate LHSC Funds Match COSTS

Section 164AL 1081 $37.00 $39,997.00 39,997.00$               

Section 164AL 700 $37.00 $25,900.00 25,900.00$               

Section 402 Program Area Projects 692 $37.00 $25,592.00 25,592.00$               

Section 402 Program Area Projects 24 $37.00 $888.00 888.00$                    

Subtotal Salaries 92,377.00$               -$                          92,377.00$               

Funding Source

-$                          

-$                          

-$                          

-$                          

-$                             -$                          -$                             

92,377.00$               -$                          92,377.00$               

2.  TRAVEL Funding Source Est. miles mileage rate

  0.53$              -$                          -$                          

  

  

 -$                          

-$                          

Subtotal Travel -$                          -$                          -$                          

TOTAL PERSONAL SERVICES 92,377.00$               -$                          92,377.00$               

3.  CONTRACTUAL SERVICES Funding Source

-$                          

-$                          

-$                          

-$                          

TOTAL CONTRACTUAL SERVICES -$                          -$                          -$                          

4.  OPERATING SERVICES Funding Source

(telephone, postage, copier, etc.) -$                          

-$                          

-$                          

-$                          

TOTAL OPERATING SERVICES -$                          -$                          -$                          

5.  SUPPLIES

   Office Supplies: -$                          

-$                          

-$                          

TOTAL SUPPLIES -$                          -$                          -$                          

6.  EQUIPMENT Funding Source Number Per Unit $$

-$                          -$                          

-$                          -$                          

-$                          -$                          

-$                          -$                          

TOTAL EQUIPMENT -$                          -$                          -$                          

7.  INDIRECT COSTS Rate Applied:

 -$                          

-$                          

TOTAL INDIRECT COSTS -$                          -$                          -$                          

GRAND TOTAL 92,377.00$            -$                       92,377.00$            

Budget Year 1

SALARIES

Impaired Driving

Group Insurance Contributions

RELATED BENEFITS (not allowed for overtime)

Retirement Contributions

Medicare Tax

JUDE OT

Occupant Protection OT Hours

OP OT Administrative Hours

CONTRACT BUDGET

`

Other:Social Security, Workers Comp

Subtotal Related Benefits

Subtotal Salaries and Related Benefits

In state travel

Authorizing Offical Initials___________



LOUISIANA HIGHWAY SAFETY COMMISSION

FFY 2018 CONTRACT

A. Scope of Services

Conduct high visibility overtime traffic safety enforcement and supporting efforts as described below.

B. Objective

C. Sub grantee Performance Targets

4.     Conduct/participate in the May Buckle Up In Your Truck OP Enforcement campaign.

Occupant Protection Campaigns

November 19-26, 2017 Click It or Ticket/Thanksgiving

April 20-26, 2018 Buckle Up in Your Truck

May 21-June 3, 2018 Click it or Ticket National Mobilization

Impaired Driving Campaigns

December 13-Jan 1, 2018

Drive Sober or Get Pulled Over/Mardi Gras

Drive Sober or Get Pulled

Over/Christmas/New Year

 2018-30-26 Houma Police Department

6.     Work the twelve (12) months as stipulated on Annex C with special emphasis on the seven waves 

that are listed below.  

1.     This sub grant is a part of the Louisiana Highway Safety Commission (LHSC) statewide FY 2018 

Fatal and Injury Crash Reduction Effort. The primary objective of this effort is to reduce fatal and 

injury crashes on Louisiana roadways.

2.     The sub grantee agrees to support the LHSC statewide performance targets as listed on the LHSC 

website at: http://www.lahighwaysafety.org/.

1.     Complete at least 90% of the contracted overtime enforcement hours by the end of the contract 

period.

2.     Conduct/participate in at least 4 Day or Night Occupant Protection (OP) Checkpoints, one per 

quarter, throughout the contract year. 

3.     Conduct/participate in at least 2 OP Checkpoints and/or Saturation Patrol efforts during the May 

Click It or Ticket campaign.

5.     Conduct/participate in at least 4 DWI Checkpoints and or Saturation Patrol efforts, one per 

quarter, throughout the contract year. 

February 2-14, 2018

Authorizing Official Initials__________



LOUISIANA HIGHWAY SAFETY COMMISSION

FFY 2018 CONTRACT

 2018-30-26 Houma Police Department

Impaired Driving Campaigns continued

June 29-July 5, 2018                         Drive Sober or Get Pulled

Over/Independence Day

August 17-September 3, 2018 Drive Sober or Get Pulled Over National

Mobilization/Labor Day

D. Contract Requirements

4.     Your agency agrees to work with the  LHSC Law Enforcement Liaison (LEL) assigned to your agency:

LEL: Brad StewartMorris Beverly

Phone: 337-241-9393

6.     Occupant Protection Enforcement

a.     Nighttime Drivers

2.     The sub grantee shall perform other related duties consistent with federal and state laws and 

regulations as directed by the LHSC executive director. 

3.     The acceptance of this LHSC contract and its reimbursement monies in no way requires or 

encourages the law enforcement agency to offer any reward or other benefit to any law enforcement 

officer based on the number of citations issued.

All agencies are required to conduct at least 15% of their occupant protection activities (both 

saturation patrols and checkpoints) during nighttime hours between 1800 hours and 0600 

hours.

 

1.     Your agency must provide the LHSC Coordinator with a copy of your internal control procedures 

for monitoring federal grants prior to the submission of your first grant claim.

Email:moe@teche.net

5.     Your agency must use an evidenced based enforcement approach for this grant.  Evidence Based 

Enforcement requires your agency to:

a.     Deploy enforcement resources based on the analysis of crashes, crash fatalities and injuries.  

Crash analysis, and other traffic safety reports, may be located on the LHSC website, and on-line 

at the LSU Highway Safety Research Group and the National Highway Traffic Safety 

Administration.  Your agency is also responsible for analysis of agency specific information to 

determine where to best deploy enforcement resources.

b.     Continually follow-up and adjust your enforcement plan based on changes in traffic safety 

problem identification. 

Authorizing Official Initials__________



LOUISIANA HIGHWAY SAFETY COMMISSION

FFY 2018 CONTRACT

 2018-30-26 Houma Police Department

b.     Pickup Truck Drivers

7.     Impaired Driving Enforcement

f.      Encourage SFST Certifications for all officers working DWI overtime enforcement. 

h.     Provide all of your agencies scheduled DWI checkpoints on grant overtime to the Louisiana 

Highway Safety Commission PIO Michael Farrar @michael.farrar@la.gov.

b.     Conduct Impaired Driving checkpoints and/or saturation patrols on at least four nights 

during each of the four (4) LHSC/NHTSA Impaired Driving waves listed in this contract.

c.     Conduct Impaired Driving checkpoints and/or saturation patrols at high risk locations within 

your jurisdictions.

d.     Conduct Impaired Driving checkpoints and/or saturation patrols in a highly visible manner, 

supported by public information and education (PI&E) activities.  

e.     Achieve a 1:8 ratio of impaired driving arrests (an average of one impaired driving arrest per 

six hours of saturation patrol worked).

g.     Your agency is encouraged to conduct joint DWI checkpoints with other agencies, including 

the Louisiana State Police.

 

All agencies are required to participate in the Buckle Up In Your Truck campaign.  

Enforcement activities include occupant protection checkpoints and/or saturation patrols 

focusing on pickup trucks.

c.     Achieve a ratio of 2:1 contacts per hour for occupant protection enforcements, i.e. two 

contacts per hour of occupant protection enforcement overtime worked.  A contact is defined as 

a traffic stop or other interaction with a motorist.

d.      Your agency is encouraged to participate in the half-day occupant protection/child 

passenger safety training for all officers working OP overtime enforcement.  Additional 

information on the course may be obtained by calling Bridgette Gardner at (504) 903-3181.

a.     When conducting sobriety checkpoints, your agency will adhere to Supreme Court guidance 

as set forth in State of LA v. Leon Jackson - 

http://www.lasc.org/opinions/2000/00kk0015.opn.pdf. Additional guidance on procedural orders 

may be obtained via Louisiana State Police, Operational Development, 225-925-6202.

Authorizing Official Initials__________



LOUISIANA HIGHWAY SAFETY COMMISSION

FFY 2018 CONTRACT

 2018-30-26 Houma Police Department

i.      Your agency is strongly encouraged to have officers attend administrative DL hearings.

8.     Other Traffic Safety Activities

Your agency is required to:

9.     Earned Media

j.      Clearly document Impaired Driving checkpoints and/or saturation  patrols, and your agencies 

supporting PI&E activities, on the monthly LHSC reimbursement forms Annexes B and the online 

a.     If your contract includes speeding enforcement, your agency will achieve a ratio of 2:1 

contacts per hour, i.e., two contacts per hour of speeding enforcement overtime worked.

 

b.     You are encouraged to engage your local media outlets throughout the grant year to 

increase the public’s awareness of traffic safety issues and your agency’s enforcement efforts.  

We also encourage your announcement of pending saturation patrols and checkpoints through 

normal media outlets and social media such as your agency’s website, Facebook or other social 

media outlets.

c.     You are encouraged to conduct motorcycle endorsement checks as part of your normal 

traffic safety enforcement efforts.

d.     The LHSC supports Louisiana’s Strategic Highway Safety Plan Regional Traffic Safety 

Coalitions.  All sub grantees are encouraged to participate in their local Traffic Safety Coalition.

e.     Take appropriate enforcement action on other hazardous moving violations observed during 

grant funded overtime and report those actions on monthly Annex C reports.

a.     Submit an approval request to the LHSC 15 days in advance for any materials that are 

circulated publicly on behave of the LHSC.

b.     Coordinated press events with your LHSC Program Coordinator.  This includes press releases, 

media advisories, press inquires, etc. 

a.     Public awareness and education is a critical component of traffic safety.  The use of earned 

media through press releases and public press events is designed to increase public awareness 

about ongoing enforcement efforts and to gain voluntary compliance with traffic safety laws.

b.     If your contract includes juvenile underage drinking enforcement (JUDE) your agency will 

work overtime enforcement hours geared toward the reduction of underage drinking.

Authorizing Official Initials__________
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 2018-30-26 Houma Police Department

g.     Issue at least one press release, and/or participate in at least one public press event 

(examples: radio and television interviews, press conferences, etc.) related to your receipt of the 

grant and participation in the LHSC/NHTSA Click It or Ticket traffic safety campaign during the 

first week of the campaign that runs from May 21 - June 3, 2018.

h.     Issue at least one press release, and/or participate in at least one public press event (examples: 

radio and television interviews, press conferences, etc.) related to your receipt of the grant and 

participation in the LHSC/NHTSA Drive Sober or Get Pulled Over traffic safety campaign during the 

first week of the campaign that runs from August 17 – September 3, 2018.

10.     If funded in this agreement, travel must be in accordance with PPM 49 State Travel regulations 

if travel is to be reimbursed as a part of this contract.

Routine in-state travel is mileage at state rate only.  Out-of-state travel will include lodging, mileage, 

airfare; conference registration fees, hotel and airport parking, and taxi/shuttle transportation.  Out-

of-state travel destinations will include highway safety related conferences only.   Travel not specified 

on the sub grant budget summary page must be submitted in writing and approved in advance by the 

LHSC Executive Director.

c.     The LHSC understands that agencies do not have control over what your local media outlets 

actually publish.  Submission of a press release to a media outlet demonstrates compliance with 

the earned media requirement listed below.

d.     Issue at least one press release, and/or participate in at least one public press event 

(examples: radio and television interviews, press conferences, etc.) related to your agency 

receiving a grant from the LHSC to conduct additional traffic safety enforcement activities 

throughout the year by November 30, 2017.

e.       Issue at least one press release, and/or participate in at least one public press event 

(examples: radio and television interviews, press conferences, etc.) related to your receipt of the 

grant and participation in sustained Nighttime Enforcement of the State’s seat belt and child 

passenger safety laws.

 

f.     Issue at least one press release, and/or participate in at least one public press event 

(examples: radio and television interviews, press conferences, etc.) related to your receipt of the 

grant and participation in the LHSC Buckle Up In Your Truck traffic safety campaign during the 

first week of the campaign that runs from April 20 – April 26, 2018.

Authorizing Official Initials__________
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 2018-30-26 Houma Police Department

E.     Funding

F.   Project Reporting, Monitoring and Evaluation

Submit requests for out of state conference travel to LHSC within the first quarter of the contract year 

or within 90 days of receiving approved contract.  Extension of this period must be specifically 

approved by the LHSC.  Requests for travel cost reimbursements must include a Travel Expense 

Account Form DPSMF1382.  All travel, other than the routine in-state mileage, must be approved by 

the Louisiana Highway Safety Commission no less than 15 days prior to the date of travel.

11.  The agency will make any LHSC approved purchases in the first quarter of the contract or within 

90 days of receiving approved contract.  The agency will submit specifications for the items to be 

ordered to the LHSC Program Coordinator for review and approval prior to placing an order.  Once 

approval is received, the agency will order approved items for distribution through the outreach 

campaign.  All purchases must be in accordance with State of Louisiana purchasing guidelines.  Please 

see LHSC Sub grant Manual. For further information, refer to the Louisiana Office of State 

Procurement website at Office of State Procurement.

 

Funding for this sub grant begins on October 1, 2017 and ends September 30, 2018.  This funding is not 

transferable to the following fiscal year and should be used in the fiscal year as planned.  All reporting and 

close out requirements contained in the LSHC Sub grant Manual apply to this sub grant.

The use of LHSC funding are to be used to promote traffic safety and to save lives and are not 

intended or to be used for monetary gain of any kind. 

1.     Complete reimbursement claims, including applicable Annexes on a monthly basis. Claims must 

be received by LHSC no later than the 20th of the month. Due to state and federal audit requirements, 

no corrections are allowed in amounts on the Annex A.  Please review claims carefully.  Claims 

needing corrections/revisions will be returned to the submitting agency for corrections which will 

result in a delay of your agency's reimbursement.

2.     Recipient agrees that project activities, reporting, monitoring and evaluating will be in 

accordance with the most recent LHSC “Manual for Sub grants”, available for review at 

http://www.lahighwaysafety.org/grant.html

Authorizing Official Initials__________
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 2018-30-26 Houma Police Department

3.     Recipient agrees that reimbursement claims, including contractually agreed upon data will be 

submitted on a monthly basis.  Incomplete or incorrect claim forms will not be processed by LHSC.  They 

will be returned to the sub grantee. All claims must be submitted via e-mail lhscclaims@dps.la.gov.

4.     All supporting documentation must be maintained by your agency for the current year plus 

three years.

Authorizing Official Initials__________



LOUISIANA HIGHWAY SAFETY COMMISSION

FFY 2018 CONTRACT

FROM: Katara A. Williams, Ph. D., Executive Director

and Governor's Highway Safety Representative

RE:

 

1._____

____Mailed with contract ____Copy or link emailed to LHSC Coordinator

2._____

3._____

Entity is a for-profit subrecipient

Entity expends less than $750,000.00 in federal funds annually.

Other (Please explain) 

Signature Title

Date

Audit Compliance Document

Type or Print Name

Contract between the Louisiana Highway Safety Commisssion and Houma Police Department

Our most recent fiscal year ended on: _________________________________________

Accordingly, we are requesting that you check one of the following, provide all appropriate documentation 
regarding your organization's compliance with the audit requirements, sign and date and return this memo to 
me with your subgrant agreement.

We have completed our Subpart F - Audit Requirements for the most recent fiscal year.  A copy of the 
audit report and a schedule of federal programs by major programs will be provided to LHSC by 
means of (email/mail/link). (If material exceptions were noted, please enclose a copy of the responses 
and corrective actions taken.)

We expect our Subpart F - Audit Requirements audit for the most recent fiscal year to be completed by 
___________________________,  A copy of our audit report or a link will be forwarded to the LHSC within 30 
days of receipt of the report.  A schedule of federal programs is enclosed.

We are not subject to a Subpart F - Audit Requirements audit because:  Check one below:

Your prompt attention to this matter is greatly appreciated.  If you have any questions, please contact 
Demetrious Allen  at (225) 922-0082 or (225) 925-6991.

Check  one of these options

For the period beginning Oct-01-2017 and ending  Sep-30-2018

Project Number 2018-30-26 in the amount of $92,377.00

The Louisiana Highway Safety Commission is subject to the requirements of Office of Management and Budget 
Uniform Guidance Part 200: Cost principles, Audit and Administrative Requirements for Federal Awards, 
Subpart F - Audit requires requires the LHSC to monitor our subrecipients of federal awards and determine 
whether they have met the audit requirements of the circular and whether they are in compliance with federals 
laws and regulations.

Subrecipient Audit Requirements of OMB Uniform Guidance Part 200:  Cost Principles, Audit, and 

Administrative Requirements for Federal Awards, Subpart F - Audit Requirements



Category Number: 
Item Number: 4.

Monday, October 9, 2017

Item Title:
2017 Various Items for Budget Amendment

Item Summary:
Consider the introduction of an ordinance to amend the 2017 Adopted Operating Budget and 5-
Year Capital Outlay of the Terrebonne Parish Consolidated Government for the following items and
provide for related matters:

 
I. CDBG Program, $1,000

II. HOME Investment Partnerships Program, $2,129
III. Group Insurance Fund, $500,000
IV. Re-class Several CDBG Recovery Projects, Net Affect - $0
V. Brady Bridge Replacement, $200,000

VI. Petit Caillou Drainage, $500,000
VII. Bayou Black Pump Station, $900,000

VIII. Bayou Terrebonne Pump Station, $350,000
IX. East Side Safe Room, $55,617
X. South La. Wetlands Discovery Center, ($735,500)

XI. Civic Center, $317,896
and call a public hearing on October 25, 2017 at 6:30 p.m.
 
 

ATTACHMENTS:
Description Upload Date Type
2017 Various Items for Budget
Amendment 10/4/2017 Executive Summary

2017 Various Items for Budget
Amendment 10/4/2017 Backup Material

Budget Amendment 10/4/2017 Ordinance



 
 

EXECUTIVE SUMMARY 
 (REQUIRED FOR ALL SUBMISSIONS) 

PROJECT TITLE 
Ordinance for a Budget Amendment  

 

PROJECT SUMMARY (200 WORDS OR LESS) 
AN ORDINANCE TO AMEND THE 2017 ADOPTED OPERATING BUDGET 
AND 5-YEAR CAPITAL OUTLAY OF THE TERREBONNE PARISH 
CONSOLIDATED GOVERNMENT FOR THE FOLLOWING ITEMS AND TO 
PROVIDE FOR RELATED MATTERS. 

 
I. CDBG Program, $1,000 
II. HOME Investment Partnerships Program, $2,129 
III. Group Insurance Fund, $500,000 
IV. Re-class Several CDBG Recovery Projects, Net Affect - $0 
V. Brady Bridge Replacement, $200,000 
VI. Petit Caillou Drainage, $500,000 
VII. Bayou Black Pump Station, $900,000 
VIII. Bayou Terrebonne Pump Station, $250,000 
IX. East Side Safe Room, $55,617 
X. South La. Wetlands Discovery Center, ($735,500) 
XI. Civic Center, $317,896 

 

PROJECT PURPOSE & BENEFITS (150 WORDS OR LESS) 
See above 

 

TOTAL  EXPENDITURE 
N/A 

AMOUNT SHOWN ABOVE IS:  (CIRCLE ONE) 

ACTUAL ESTIMATED 

IS PROJECTALREADY BUDGETED:  (CIRCLE ONE) 

N/A NO YES 
 IF YES AMOUNT 

BUDGETED: 
 

 

COUNCIL DISTRICT(S) IMPACTED (CIRCLE ONE) 

PARISHWIDE 1 2 3 4 5 6 7 8 9 

 

 

_________/s/ Kayla Dupre       ___________________  _____October 4, 2017 

                          Signature       Date 











































































































































ORDINANCE NO. ______________ 
 

AN ORDINANCE TO AMEND THE 2017 ADOPTED OPERATING BUDGET 
AND 5-YEAR CAPITAL OUTLAY OF THE TERREBONNE PARISH 
CONSOLIDATED GOVERNMENT FOR THE FOLLOWING ITEMS AND TO 
PROVIDE FOR RELATED MATTERS. 

 
I. CDBG Program, $1,000 
II. HOME Investment Partnerships Program, $2,129 
III. Group Insurance Fund, $500,000 
IV. Re-class Several CDBG Recovery Projects, Net Affect - $0 
V. Brady Bridge Replacement, $200,000 
VI. Petit Caillou Drainage, $500,000 
VII. Bayou Black Pump Station, $900,000 
VIII. Bayou Terrebonne Pump Station, $350,000 
IX. East Side Safe Room, $55,617 
X. South La. Wetlands Discovery Center, ($735,500) 
XI. Civic Center, $317,896 

 
SECTION I 

 
WHEREAS, the Parish receives an entitlement from CDBG Program yearly; and 

 
WHEREAS, at the time of the 2017 budget process, the 2016 amount of entitlement was 

used for the 2017 budget year’s estimate, and 
 
WHEREAS, at this time, the Parish received an update on its allotted amount which 

needs to be adjusted to the actual grant resulting in a transfer from the Homeless Shelter for 
$1,000.  

 
NOW, THEREFORE BE IT ORDAINED, by the Terrebonne Parish Council, on behalf 

of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Budget of the 
Terrebonne Parish Consolidated Government be amended for the CDBG Program. (Attachment 
A) 

 
SECTION II 

 
WHEREAS, the Parish receives an entitlement from HOME Investment Partnerships 

Program yearly; and 
 

WHEREAS, at the time of the 2017 budget process, the 2016 amount of entitlement is 
used for the 2017 budget estimate, and 

 
WHEREAS, at this time, the Parish received an update on its allotted amount and the 

budget needs to be adjusted to the actual grant resulting in a transfer from General Fund for 
$2,129.  

 
NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 

on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Budget of 
the Terrebonne Parish Consolidated Government be amended for the HOME Investment 
Partnerships Program. (Attachment B) 

 
SECTION III 

 
WHEREAS, the Parish is self-funded for a major portion of group insurance and 

prescription claims, and 
  

WHEREAS, the Parish Group Insurance Fund continues to suffer from escalating 
medical claims in excess of the 2017 projections, and 
 
 WHEREAS, the 2017 Proposed Budget was submitted to the Council with the 
expectations of a $20,000 supplement based on claims history through August 2016, and 



 
WHEREAS,  subsequent analysis of the medical claims with the current brokers through 

this date project our losses to be in the range of $450,000 to $800,000, and 
 
WHEREAS, any General Fund Supplements to the Group Insurance Fund shall be 

returned to the General Fund as the Self-Funded Plan becomes stabilized. 
  
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget of the Terrebonne Parish Consolidated Government be amended for the Group Insurance 
Fund. (Attachment C) 
 

SECTION IV 
 

 WHEREAS, several CDBG Recovery Projects have now been completed with budgeted 
dollars remaining needed to be distributed as listed below:  
  

  

Ward 7 Levee (45,000)          

Juvenile Justice Facility 45,000            
 

 WHEREAS, the Engineering Department has reviewed and reassigned these dollars 
along with the approval of the State of Louisiana, Office of Community Development. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget and 5-Year Capital Outlay Budget of the Terrebonne Parish Consolidated Government be 
amended for the various CDBG Recovery Projects. (Attachment D) 
 

SECTION V 
 
 WHEREAS, funding is needed for the Brady Bridge Replacement, and  
 
 WHEREAS, the funding source is from the Capital Projects Control Fund for $200,000. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget and 5-Year Capital Outlay Budget be amended to recognize the funding of the Brady 
Bridge Replacement.  (Attachment E) 
 

SECTION VI 
 
 WHEREAS, funding is needed for the Petit Caillou Drainage, and  
 
 WHEREAS, the funding source is from the Capital Projects Control Fund for $500,000. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget and 5-Year Capital Outlay Budget be amended to recognize the funding of the Petit 
Caillou Drainage.  (Attachment F) 
 

SECTION VII 
 
 WHEREAS, funding is needed for the Bayou Black Pump Station, and  
 
 WHEREAS, the funding source is from the Capital Projects Control Fund for $900,000. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget and 5-Year Capital Outlay Budget be amended to recognize the funding of the Bayou 
Black Pump Station.  (Attachment G) 
 
 



 
SECTION VIII 

 
 WHEREAS, funding is needed for the Bayou Terrebonne Pump Station, and  
 
 WHEREAS, the funding source is from the Capital Projects Control Fund for $250,000 
and the 1-1A Drainage Project for $100,000. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget and 5-Year Capital Outlay Budget be amended to recognize the funding of the Bayou 
Terrebonne Pump Station.  (Attachment H) 
 

SECTION IX 
 
 WHEREAS, funding is needed for the East Side Safe Room, and  
 
 WHEREAS, the funding source is from the Public Safety Fund for $55,617. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget and 5-Year Capital Outlay Budget be amended to recognize the funding of the East Side 
Safe Room.  (Attachment I) 
 

SECTION X 
   
 WHEREAS, the South La. Wetlands Discovery Center Project is funded from the Facility 
Planning and Control, Division of Administration, and  
 
 WHEREAS, the Facility Planning and Control has decreased their funding by $735,500 
for the South La. Wetlands Discovery Center Project. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
and 5-Year Capital Outlay Budget be amended to recognize the decrease in funding of the South 
La. Wetlands Discovery Center Project.  (Attachment J) 
 

SECTION XI 
   
 WHEREAS, the Civic Center over budgeted funding of the Wind Hardening Project by 
$317,896, and  
 
 WHEREAS, the over budgeted funding will be transferred to the Civic Center fund 
balance from the Hazard Mitigation Grant Program Fund. 
 
 NOW, THEREFORE BE IT FURTHER ORDAINED, by the Terrebonne Parish Council, 
on behalf of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Operating 
Budget be amended to recognize the transfer of funds to the Civic Center.  (Attachment K) 
 
 
 
 
 
 
 
 
 
Prepared By: Finance Department     
PC File:  2017- Various Items-S   
Date Prepared:  10/3/17 BA #26 
 



ATTACHMENT  A - CDBG Program

Adopted Change Amended

Transfer in from Homeless Shelter (115,000)        (1,000)             (116,000)         

Fund balance (increase) n/a 1,000               n/a

ATTACHMENT  B - Home Invest Partnership

Adopted Change Amended

Transfer to Home Investment Partnership 48,745 2,129               50,874             

Fund balance (decrease) n/a (2,129)             n/a

ATTACHMENT  C - Group Insurance

Adopted Change Amended

Transfer from General Fund (400,000) (500,000)         (900,000)         

Claims-Gilsbar 14,794,254 500,000          15,294,254     

Transfer to Group Insurance Fund 400,000 500,000          900,000           

Fund balance (decrease) n/a (500,000)         n/a

ATTACHMENT D - CDBG Recovery Projects

Adopted Change Amended

CDBG Ward 7 Levee Elevation 3,462,670 (45,000)           3,417,670       

Juvenile Detention Center Building 110,919 45,000             155,919           

ATTACHMENT  E - Brady Bridge Replacement

Adopted Change Amended

Brady Bridge Replacement 200,000          200,000           

Transfer from Capital Project Control Fund (120,927) (200,000)         (320,927)         

Transfer to Road Construction Fund 120,927 200,000          320,927           

Lake Boudreaux Diversion 5,701,781 (200,000)         5,501,781       

ATTACHMENT  F - Petit Caillou Drainage

Adopted Change Amended

Petit Caillou Drainage System 363,599 500,000          863,599           

Transfer from Capital Project Control Fund (324,691) (500,000)         (824,691)         

Transfer to P/W Drainage Constr. Fund 324,691 500,000          824,691           

Lake Boudreaux Diversion 5,501,781 (500,000)         5,001,781       

ATTACHMENT  G - Bayou Black Pump Station

Adopted Change Amended

Bayou Black Pump Station 4,122,779 900,000          5,022,779       

Transfer from Capital Project Control Fund (824,691) (900,000)         (1,724,691)     

Transfer to P/W Drainage Constr. Fund 824,691 900,000          1,724,691       

Lake Boudreaux Diversion 5,001,781 (900,000)         4,101,781       

2017

2017

2017

2017

2017

2017

2017

 

 

 

 



 

 

ATTACHMENT H - Bayou Terrebonne Pump Station

Adopted Change Amended

Bayou Terrebonne Pump Station 100,000 350,000 450,000           

1-1A Drainage Project 1,633,006 (100,000) 1,533,006       

Transfer from Capital Project Control Fund (1,724,691) (250,000) (1,974,691)     

Transfer to P/W Drainage Constr. Fund 1,724,691 250,000 1,974,691       

Lake Boudreaux Diversion 4,101,781 (250,000) 3,851,781       

-                    

ATTACHMENT  I - East Side Safe Room

Adopted Change Amended

East Side Safe Room 88,238 (55,617)           32,621             

Transfer to Capital Project Control Fund 55,617             55,617             

Transfer from Public Safety Fund (55,617)           (55,617)           

East Side Safe Room 1,109,868 55,617             1,165,485       

ATTACHMENT  J - South La. Wetlands Discovery Center

Adopted Change Amended

FP&C South La. Wetland Discovery Ctr. (978,000) 735,500          (242,500)         

South La. Wetland Discovery Center 896,502 (735,500)         161,002           

ATTACHMENT  K - Civic Center

Adopted Change Amended

Civic Center Wind Hardening 972,738 (317,896)         654,842           

Transfer from Civic Center Wind Harden. 317,896          317,896           

Transfer to Civic Center (317,896)         (317,896)         

Net Position (increase) n/a 317,896          n/a

2017

2017

2017

2017

 



Category Number: 
Item Number: 5.

Monday, October 9, 2017

Item Title:
2017 Various Items for Budget Amendment

Item Summary:
Consider the introduction of an ordinance to amend the 2017 Adopted Operating Budget of the Terrebonne
Parish Consolidated Government for the following item and to provide for related matters:
Sanitation Fund, $100,000
and calling a public hearing on said matter on October 25 at 6:30 pm

ATTACHMENTS:
Description Upload Date Type
2017 Various Items for Budget
Amendment 10/4/2017 Executive Summary

2017 Various Items for Budget
Amendment 10/4/2017 Budget Amendment

2017 Various Items for Budget
Amendment 10/4/2017 Backup Material



 
 

EXECUTIVE SUMMARY 
 (REQUIRED FOR ALL SUBMISSIONS) 

PROJECT TITLE 
Ordinance for a Budget Amendment  

 

PROJECT SUMMARY (200 WORDS OR LESS) 
AN ORDINANCE TO AMEND THE 2017 ADOPTED OPERATING BUDGET OF 
THE TERREBONNE PARISH CONSOLIDATED GOVERNMENT FOR THE 

FOLLOWING ITEMS AND TO PROVIDE FOR RELATED MATTERS. 
 

I. Sanitation Fund, $100,000 
 

 

PROJECT PURPOSE & BENEFITS (150 WORDS OR LESS) 
See above 

 

TOTAL  EXPENDITURE 
N/A 

AMOUNT SHOWN ABOVE IS:  (CIRCLE ONE) 

ACTUAL ESTIMATED 

IS PROJECTALREADY BUDGETED:  (CIRCLE ONE) 

N/A NO YES 
 IF YES AMOUNT 

BUDGETED: 
 

 

COUNCIL DISTRICT(S) IMPACTED (CIRCLE ONE) 

PARISHWIDE 1 2 3 4 5 6 7 8 9 

 

 

_________/s/ Kayla Dupre       ___________________  _____October 4, 2017 

                          Signature       Date 



ORDINANCE NO. ______________ 
 

AN ORDINANCE TO AMEND THE 2017 ADOPTED OPERATING BUDGET OF 
THE TERREBONNE PARISH CONSOLIDATED GOVERNMENT FOR THE 

FOLLOWING ITEMS AND TO PROVIDE FOR RELATED MATTERS. 
 

I. Sanitation Fund, $100,000 
 

SECTION I 

 

WHEREAS, the Parish administration has approved Sanitation purchasing a construction 
street sweeper, on state contract, to clean gravel buildup on roadways, and  

 
WHEREAS, the Parish administration has approved Sanitation purchasing two bumper 

pull dump trailers to collect curbside garbage on Brady Road and Grand Caillou Road due to 
garbage trucks being over the new weight limits to pass over the bridges, and 
 

WHEREAS, the funding of the purchases will be taken from the Sanitation net position 
for $100,000.  

 
NOW, THEREFORE BE IT ORDAINED, by the Terrebonne Parish Council, on behalf 

of the Terrebonne Parish Consolidated Government, that the 2017 Adopted Budget of the 
Terrebonne Parish Consolidated Government be amended for Sanitation Fund.  (Attachment A) 
 
 
 
 
 
 
 
 
 
 
Prepared By: Finance Department     
PC File:  2017- Sanitation   
Date Prepared:  10/4/17 BA # 27 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ATTACHMENT  A - Sanitation

Adopted Change Amended

Machinery & Equipment 108,186        100,000        208,186         

Net Position (decrease) n/a (100,000)       n/a

2017

 
 
 
 
 
 
 
 
 

 
 
 
 









Category Number: 
Item Number: 6.

Monday, October 9, 2017

Item Title:
2018 Proposed Budget Review

Item Summary:
To review the 2018 Proposed Budget for the following departments/agencies:
Parish Council                    
Council Clerk
City Court
District Court
Parish President
Finance/Accounting
Finance/Customer Service
Legal Services
Planning Department/Admin/Zoning
Planning Department/Code Violation/Compliance
Coroner's Office
Health and Welfare
Planning Department/Museums
Publicity
Economic Development/other
Planning Department/Marina
Juvenile Detention Center
Finance/Purchasing-Warehouse
Finance/Information Technology
Animal Control
Recap Utility Funds (Electric/Gas/GIS)
Sanitation Fund
City Marshal
TEDA
 
 



ATTACHMENTS:
Description Upload Date Type
2018 Proposed Budget Review 10/3/2017 Executive Summary
2018 Budget Hearings 1st Mtg 10/6/2017 Backup Material



 
 

EXECUTIVE SUMMARY 
 (REQUIRED FOR ALL SUBMISSIONS) 

PROJECT TITLE 
Budget Hearing for Proposed 2018 Budget 

 

PROJECT SUMMARY (200 WORDS OR LESS) 
To review the proposed 2018 Budget for the following funds/departments/agencies: 

Parish Council

Council Clerk

City Court

District Court

Parish President

Finance /Accounting

Finance/Customer Service

Legal Services

Juvenile Detention Center

Civic Center

Planning Department/Admin/Zoning

Planning Department/Code Violation/Compliance

Coroner's Office

Health and Welfare

Planning Department/Museums

Publicity

Economic Development/other

Planning Department/Marina

Juvenile Detention Center

Finance / Purchasing-Warehouse

Finance / Information Technology

Animal Control

Recap Utility Funds (Electric/Gas/GIS)

Sanitation Fund

City Marshal

Council On Aging

TEDA  

PROJECT PURPOSE & BENEFITS (150 WORDS OR LESS) 
See above 

TOTAL  EXPENDITURE 
N/A 

AMOUNT SHOWN ABOVE IS:  (CIRCLE ONE) 

ACTUAL ESTIMATED 

IS PROJECTALREADY BUDGETED:  (CIRCLE ONE) 

N/A NO YES 
 IF YES AMOUNT 

BUDGETED: 
 

COUNCIL DISTRICT(S) IMPACTED (CIRCLE ONE) 

PARISHWIDE 1 2 3 4 5 6 7 8 9 

 

_________/s/Kayla Dupre__________________  _____10/3/17___________________ 

                          Signature       Date 
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